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SharePoint Modern pages and web parts are fully responsive across all devices. Ausclance Callout ) Clickable Tags ~ Code Sppet  Coveo Search
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Formatting Images "% COMCAST NOW Vary your page layout with Sections and Columns % COMCAST NOW Pages % COMCAST NOW Embed Webpart "% COMCAST NOW
SharePoint Modern pages and web parts are fully responsive across all devices. This affects banner By default, the SharePoint Modern page starts with a 1 column layout. SharePoint Modern pages and web parts are fully responsive across all devices. Use the Embed web part for 1'-'III!'I-E.'.D.- "I{Jl.lTl.ll".T-‘ and Stream Classic.
images and causes them to vertically crop while they scale based on the width and magnification of However, you can separate it multiple sections with varying columns. The Embed web part works with Vimeo playlists/showcases, and more.
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the viewer's browser window. As the width of the browser window increases, so does the vertical Steps for Best Practices Below:
cropping of the banner image. With this in mind, it's important to choose a photo with a narrow - — 1. Go to your site - Additional Webparts Below: a2

horizontal band of focus that will work regardless of browser width. n i n : 2. Add a new article ﬂ : * Promoted Media n
Chapter Time Stamp 48:00 Chapter Time Stamp 0:00 3. Select the correct template for your content Chagter Time Stare 38:00 . ‘f':::-uT:_rL‘:r.-:l' | | . Chapter Time Starmo
Additional Best Practices Below: 4. Create your article ¢ Uploading_a Video to Vimeo Instructions
* Title Area . Fill out all page components
* Messaging 5. Page components can be modified if needed
* Copy Guidelines 7. Open the details pane for your article

Take advantage of the Sections and Templates offered and use real estate wisely.

o M

Callout n 4 &8 # Cs Employes Event Details Featured News  Group Landing

Latest Mews
Promo Card i
Pull Quote s alte
"u'i{:lE‘i::l PI:'EZJI!T‘I{] HE]I'I ‘:Dl"l ta cts Kindle Instant Latest Mews Lty Saxcial
Visual Quick Links Sl nkeractions
Embed

Webparts List: = " N

ot veded chapter 1o Learn More

* Typography

Gomezr, Antonio (Contractor)

Add a new section

When editing your page, click on the X to access Sections and Template options. Back to Admins
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Sections Templates I Templates SharePoint Modern pages and web parts are fully responsive across all devices. For more training click ComecastiNow Training below.
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show content from a website by using its embed code or site URL

01, LEtrs ma kE a nEWS pﬂ-st! You can also connect to a web part on the page
Optimal and Minimal Banner Image Size ] 00 i (See step examples below).
The optimal banner image size is 2500 x 1406 pixels, with a thin horizontal band of focus measuring at maximum crop 2500 x 500 pixels. el g Add embed code

The minimal banner image size is 1920 x 1080 pixels, with a thin horizontal band of focus measuring at maximum crop 1920 x 486 pixels.
Once you've uploaded your banner, use the "Set image focal point” tool to adjust the image vertically in the banner frame (see examples below).
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SharePoint Modern pages and web parts are fully responsive across all devices. For more training click ComcastMow Training below.
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MIDWEST Edit the webpart, select Manage Video Data, then in the Video URL field, simply enter
https://vimeo.com/ and your videg's ID number.
Click Image to Preview and Enlarge Click Image to Preview and Enlange . . . . .
' ol e : o bt rico The Vimeo Video ID numbers can be copied directly from the Vimeo URL
(Example: https./fvimeo.com/ )
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Working example below
Do not add webparts you do not need igiﬂﬁft the correct template for your 4. Create your article
ComcastNow Modern has many new and exciting web parts giving you many options. Be thoughtful in your web part selection and only add what you

need. A clean well orgamized page layout will help your help employees navigate to the content they need more quickly. —
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Thumbnail Images are critical e

Having a high-quality and informative image as your thumbnail is very important. Thumbnails “ d B & G s

appear next to your page or news article title in many web parts thumbnails have no text, are Al ) 6. Page components can be modified if
visually engaging and lend context to your page or news article. Throughout ComcastMow, and s COMCAST NOW 5. Fill out all page components needed

they also appear in search results.
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Every ComcastMNow page and news article has its own thumbnail image. A thumbnail will be -

automatically generated when you add a page banner. In many cases the page banner image is not n 4O E R - to Admins
an ideal thumbnail, and you'll want to replace it with a better image.
! ' Chapter 2 YouTube Webpart

The best thumbnails have no text, are visually engaging and lend context to your page or news g Py o e Use the YouTube web part for YouTube, Vimeo and Stream Classic.
article @ " R T Py The Promoted web part works with YouTube playlists/showcases, and more,
Related Links and Best Practices . - ”

D Image Editing Templates @ WebParts Guide

@B video Guidelines

To change your page or news article thumbnail,

1. Select Edit at the top right of the screen. @ image Editing Templates @ Best Practices @ webParts Guide () Formatiing images e ——— ee————————————————————
2. Select '-Fage details™ fI'IZ:ZII'I"I the edit ribbon Click Image to Preview and Enlarge Click Image to Preview and Enlange

3. In the nght-hand column press "Change Thumbnail®
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Thumbnail image size )
* 16x3 aspect ratio 7. Open the details pane for your article 10. Publish your article Enhance your page by embedding a YouTube video.
& 1280x720px minimum
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Do not use Banners for Content Pages o)
Every ComcastMow page has a built-in placeholder for a banner, and you can't change its size out s
of the box, Banners can add value to a Region or Department landing page, but as employees

. R e ot ) ptiig A e COMCAST NOW
navigate deeper into your site to work or access content, banners can get in the way of getting
right to the information. On these interior pages, we recommend you choose the "Plain” Title area
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estate when they're eliminated. Back to Admins
Chapter 3

“The exception to this best practice is that all news articles should have a page banner and i I = | i @ Image Editing Templates @ WebParts Guide
thumbnail, .
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Human Eesources

Hawe Cuestions? For questions QoL healthcare plan, connect with
your Health Assistant or call 1- 8625, For support with all other

queshions. contact Ask HESS
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(&) Image Editing Templates @D Formatting Pages
Comments

Title Area

Customize the title area of your page including layout, publish date, and topic header. : ment, Type @ to mention someone @ Formatting Images @) Video Guidelines You may also be interested in g
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Headline:
1. Only the first word and proper nouns are capitalized. Exception: The first word after colon is Contact Us Get Social
always uppercase in headlines.
2. Use numerals for all numbers.
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Successful Headlines (According to our Analytics): ' HE Carser
* Are between 20 -60 characters in length. 8 Left Advertising Campus Experiences Career Select and Click for WebPart Menu
* Convey "What's in it for me” (for the employee).

= Tease the content and include words like You, Announce and We,
Title Asia |_|_I:|'|;-I_Jl

Pull Quote

SharePoint Modern pages and web parts are fully responsive across all devices. For more training click ComcastMow Training below. HO HQ Cateer

Successful Articles (According to our Analytics):
* Are between 350-500 words in length.
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Other Tips: — | __ — Comments

* Faollow the AP Stylebook for consistency. o
* Write in our ComcastNow Brand Voice - The comments section will be displayed after the page is published. ComcastMow Training - Full Hour

* Content focused on people earns the most Likes and Comments
* When appropnate, include links to related content on ComcastMNow to drive
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theme. The colors offered in the color picker is system- generated and refers to some colors

in the ComcastMow color palette. Featured News  Group Landing

Page and News Images:

* The banner image on your landing page and news articles is just as important as the
headline and body text
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* fAvoid using text in images,

* Photos, graphics, |:!-I.I|| quotes and call-out boxes can be used to break up text.
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MNote:

Microsoft support has additional details on image sizing_and scaling

Video Promo

Image sizing and scaling in SharePoint modern pages - Microsoft Support SharePoint Modern pages and web parts are fully responsive across all devices. For more training click ComcastNow Training below,

Learn how to create and publish a modern page in ShareFoint Online.
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